Date Effective: August 2019
Review Date: August 2021

Kindergarten Based Students in Kindergarten
(Long Term).
Responsible to:

Human Resources Manager.

Applies to:

All paid and volunteer kindergarten-based student teachers participating as
part of a recognised teacher education programme in a Whānau Manaaki
kindergarten.

Purpose:

To provide guidelines for choosing kindergarten based students (both paid
and voluntary) for placement or employment in Whānau Manaaki
kindergartens.

References:

Kindergarten Associations’ Support Staff Collective Employment Agreement
Appointments Policy

Policy
1.

He Whānau Manaaki Kindergartens (WMK) recognises and supports the practical placement
of kindergarten-based students (both paid and voluntary) as part of our commitment to
building capacity in communities and strengthening the ECE sector.

2.

The number of additional paid Kindergarten Based Students (KBS) may vary from year to
year. The Chief Executive Officer will make the final decision as to how many students there
will be each year.

3.

Paid KBS will be appointed for a fixed term of employment which expires either upon
completion of their Initial Teacher Education Programme or to a maximum of 3 years.

4.

Paid KBS will be employed under the guidelines of the Appointments Policy and will have an
appropriate employment agreement.

5.

All KBS and student volunteers are responsible to the Head Teacher of the kindergarten.
They must be aware of and abide by the policies and procedures of the kindergarten and
WMK. They will be seen as part of the kindergarten team.

6.

Head Teachers may not delegate full responsibility for the care of children to any student
teachers.

7.

If the student placements become unsatisfactory for any reason, the Head Teacher will
inform the Senior Teacher or Human Resource Manager.

8.

KBS will be part of the team and encouraged to attend any appropriate team meetings,
professional development and functions including those that take place during term breaks
(see Procedure 4. And 5. below).

9.

KBS may be able to be used as in-training relievers from time to time if there are no trained
relievers available on the day.

Procedures:
1.

Students wishing to be a KBS in a kindergarten must apply to WMK. Any applications will be
considered by the Chief Executive Officer and approval must be given before the student is
accepted onto the scheme.

2.

WMK shall retain the right at all times to accept or decline placements dependent upon
individual circumstances.

3.

Prospective students can apply to be part of the scheme before receiving confirmation of a
place on an Initial Teacher Education Course. However, they will only be confirmed on the
scheme after written confirmation of acceptance to a course of study.

4.

Paid KBS will be employed for 12 hours per week in their first and second year, then 14
hours per week in their final year of study (in order to enable them to attend one team
meeting per week).

5.

Paid KBS will be required to attend the Whole Staff Meeting once per year.

6.

While an employed KBS is on practicum at another ECE service as part of their course
requirements they will be placed on Special Purpose Leave and will continue to be paid by
WMK.

