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Induction, Mentoring and practicing certificates
(registration).
Responsible to:

Chief Executive Officer,

Applies to:

All staff

Purpose:

-To ensure all teachers employed by Whānau Manaaki Kindergartens (WMK)
who hold Provisional or Subject to Confirmation Practising Certificates
receive a high quality induction and mentoring programme.
-To ensure He Whānau Manaaki’s legal obligations and expectations
regarding teacher registration and practising certificates are clear.

Definitions:

Teacher Registration: Granted by the Education Council of Aotearoa to
teachers who have met the initial requirements for entry to the teaching
profession.
Registration is granted only once, and does not expire.
Provisionally Registered Teacher (PCT): A teacher who has been granted
registration and a Provisional Practising Certificate by the Education Council,
has limited or no teaching experience and needs to complete a broad-based
programme of induction and mentoring over two years to gain full
certification.
Provisional Practising Certificate: Certificate issued to a teacher who has met
the Education Council requirements for a Provisionally Registered Certificate
and is issued for three years.
Fully Certificated Teacher: A teacher who has met Education Council
requirements for the issue or renewal of a full Practising Certificate
Subject to Confirmation (STC): A teacher who has held full certification but
currently does not meet Education Council requirements for renewal of a
Full Practising Certificate.
Subject to Confirmation Practising Certificate: Certificate issued to a teacher
who has held full certification but currently does not meet Education
Council requirements for renewal of a Full Practising Certificate, issued for 3
years.

References:

-Kindergarten Teachers, Head Teachers and Senior Teachers’ Collective
Employment Agreement
-Education Council of Aotearoa,
-New Zealand Practising Teacher Criteria.

Policy
1.

All Teachers (including qualified relieving teachers), Head Teachers and Senior Teachers
employed by Whānau Manaaki Kindergartens (WMK) must hold a current Practising
Certificate issued by the Education Council of Aotearoa, New Zealand. Individual teachers
are responsible for obtaining and for the renewal costs of their certificate prior to expiry.

2.

If a new appointee to WMK has not yet received their Practising Certificate they will
generally not be able to start until they receive it. However there may be occasion when
their appointment will be subject to receipt of their Practising Certificate and time bound.
Their appointment will be confirmed, and they will be able to take up their new role, once
they have received their Certificate and a copy is forwarded to and received by WMK.

3.

Teachers who hold Provisional or Subject to Confirmation Practising Certificates are required
to work towards full certification by participating in an induction and mentoring programme
through WMK.

4.

In the case of full-time employees it is anticipated the induction and mentoring programme
will be completed in 2 years (PCT) or 12 months (STC) and teachers will apply for a Full
Practising Certificate immediately following this period.

5.

A mentor teacher will be identified for teachers undergoing an induction and mentoring
programme at the time of appointment to either a permanent or long term relieving
position.

6.

WMK will provide four half days release per year to mentor teachers to support them in
their role in kindergarten in the way they believe is most appropriate. Release time is to be
taken by the mentor teacher each term and cannot be accrued across terms. Half to one of
these days could be used at the beginning of the teacher’s first year to introduce the
programme and attend an Induction and Mentoring meeting organised by Senior Teachers.

7.

WMK will provide four half days release per year to teachers undergoing a teacher
certification programme to support their certification goals. Release time may be accrued
from term to term to a maximum of two days. Half to one of these days could be used at the
beginning of the teacher’s first year to introduce the programme and attend an Induction
and Mentoring meeting organised by Senior Teachers.

8.

WMK will provide an allowance to the Mentor Teacher who has been identified to support
someone undergoing a Teacher Certification Programme.

Procedures:
1.

The Senior Teacher will inform Payroll when:
a)
A mentor teacher is allocated to a teacher undergoing a certification programme
and is entitled to Tutor Teacher Allowance.
b)
A teacher has moved to full certification so the Tutor Teacher allowance will cease.

2.

The Mentor Teacher will act as a mentor in support of the teacher undergoing a certification
programme. The details of the role are found in WMK’s ‘Induction and Mentoring Kit’.

3.

A teacher undergoing an induction and mentoring programme will be responsible for the
progress of their induction and mentoring programme as outlined in the Induction and
Mentoring Kit. This includes:
•
Keeping evidence of progress towards meeting the registration standards in the
Practising Teacher Criteria
•
Informing the Senior Teacher when they are ready to apply for full certification
•
Attending the workshops and seminar during the year as provided by WMK.

4.

Once their renewed Practising Certificate is received the Teacher, Head Teacher or Senior
Teacher must update the appropriate details on the online HR system and send in a copy of
their Practising Certificate to the Human Resources Officer.

5.

Copies of all employees’ Practising Certificates and applications will be copied and kept on
file at WMK. This includes:
•
Applications for Provisional Practising Certificates or Subject to Confirmation
Certificates (if the teacher has been appointed prior to this being completed)
•
Applications for Full Practising Certificates
•
Applications for renewal of Provisional Subject to Confirmation or Full Practising
Certificates.

