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Ngā mihi nui ki a koutou,  
 
This January 2022 pack provides an update of where we are at now that living in the Covid Protection 
Framework (CPF) has become Business as Usual (BAU).  
 
This pack is not specific to a particular traffic light setting (Green, Orange, Red), it is BAU. It is how we 
will operate in a world where COVID is present and the CPF is in place. The Prime Minister announced 
today that if Omicron transmission is detected in the community, all of Aotearoa New Zealand will move 
to red within 24-48 hours. If the whole country, or anywhere in our region, moves to the Red setting 
then we will provide specific information to those affected services at that time. And when we move to 
the green setting, we will continue to follow the processes outlined in this pack.  
 
In the latter part of last year, we were also in the process of giving effect to the Vaccine Mandate – i.e. 
All staff and parents/whānau who volunteer in kindergarten or on excursions, must be fully vaccinated 
(or have a valid vaccination exemption). This needed to occur by 1 January 2022, and we are in a 
position where all current staff and volunteers have attested to their vaccine status and provided the 
necessary evidence. Now we are in the space where systems and processes for maintaining the 
requirements of the mandate need to be put in place. 
 
So there is a change to how the information is gathered and recorded. In summary, the changes to the 
process are: 

1. All staff vaccination information will be managed by Head Office and the People Team.  
2. All volunteer vaccination information will be managed at a Kindergarten level. 

 
Further information about this is contained on page 8 of this pack. 
 
At this stage, we do not have information about any requirements concerning recording booster shots, 
so we will not be requiring recording of this information. Should this change, we will let you know. 
 
Please read through the information in this pack, and if you have any questions, ask your Senior Teacher 
in the first instance, or email Covidvac@wmkindergartens.org.nz 
 
Xoxo 
Mandy 
  

mailto:Covidvac@wmkindergartens.org.nz
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VACCINE MANDATE, CONTACT TRACING, AND CPF – HOW IT ALL FITS TOGETHER 
 
• The Covid-19 Protection Framework (CPF) replaces the Covid-19 Alert Levels 

 
• The Vaccine Mandate remains in place. It means that all staff and parents/whānau who 

volunteer in kindergarten, or on excursions, must now be fully vaccinated.  
 

• Kindergarten events, either during or after session, can be managed with the Vaccination 
Pass. (e.g., fundraisers or celebrations) 

 
• Contact tracing remains in place. This helps to trace people if someone becomes infected 

with Covid. 
 
Therefore, Kindergartens are required to have all of the following in place: 

Covid-19 Protection 
Framework (CPF)  Vaccine Mandate  Contact Tracing 

 
Creates the “Traffic 
Light” system 
 
Requires us to insist 
that the Covid Pass is 
used (or people have 
an exemption) for 
events sponsored by 
the kindergarten 
when children may 
be present. 

plus  
Requires us to keep 
an up-to-date 
register with the 
vaccine status of 
Employees, 
Contractors and 
Volunteers 
(parents, whānau 
and community 
members who help 
us out) who may 
have contact with 
children. 
 

plus  
Requires us to have 
the COVID tracer QR 
code available for 
people to scan 
and requires:  
1. families to sign 
their children in and 
out as usual. Their 
name should be 
clearly written 
alongside the 
signature. 
2. Visitors and 
Contractors to sign-
in and sign-out 
while on site. 

 

The following table illustrates what evidence is required at kindergarten. 
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KINDERGARTENS OPERATING WITHIN THE CPF FRAMEWORK 
 
He Whānau Manaaki Kindergartens (HWM) has a responsibility to reduce the chances of children, staff, 
parents and whānau from contracting and/or spreading COVID-19. To this end, and in line with 
guidelines from the Ministry of Health and the Ministry of Education, the following procedures will 
continue to be followed by HWM kindergartens. 
 
Basic Hygiene 
Encourage children and others to wash their hands, maintain good cough and sneeze etiquette, and 
clean surfaces etc regularly. Provide hand sanitiser and soap and water. 
 
Celebrations and Community Events 
Celebrations and community events must be managed using the Vaccine Pass as a condition of 
participation. An Event is any activity with a discrete start time, as opposed to activities that form a usual, 
free flowing part of your programme. Examples of these events may include having a performer at 
kindergarten, fundraisers or working bees, a picnic at a park, or a concert. All people aged 12 and over 
who wish to attend kindergarten celebrations, or community events whenever children are present must 
possess a valid My Vaccine Pass which they must present to the kindergarten’s staff for scanning prior to 
them being permitted to engage in the activity. My Vaccine Pass is an official record of a person’s COVID-
19 vaccination (or exemption) status for use within Aotearoa New Zealand. This is discussed in more detail 
further in this pack. 

Contact Tracing 
Please display the QR Code Posters for the NZ COVID Tracer App in easily accessible places. Also, check 
the condition of them regularly if they are outdoors. 
 
Face Coverings 
Mask-wearing to and from kindergarten (e.g., when someone gets out of their car to walk to the 
kindergarten) and while at kindergarten is strongly encouraged for all people 12 years and over. Staff 
working with children are not required to wear masks or face coverings but may do so if they wish. 
Masks must fully cover both the nose and mouth of the wearer. 
 

Please Note: If a person is exempt from receiving a 
vaccination, they will still be able to attain the My 
Vaccine Pass. When scanned it will indicate as Valid, just 
as it would for a fully vaccinated person. They may also 
show their official exemption if they prefer.  



 
 
 

 

 

 

He Whānau Manaaki Kindergarten Information Pack  
Business as Usual in a Covid-19 Protection Framework (CPF) Environment 
 

 Covid-19 Protection Framework (CPF) Kindergarten Pack   Page 6 of 28 
 

Date: 20 January 2022 

We know that some people may not be able to wear a face covering and have an exemption. Mask 
wearing exemptions should not be questioned, either on their legitimacy or the reason for issue. Please 
support parents and whānau with mask exemptions to maintain other public health measures when 
inside the kindergarten. If you have significant concerns for the health or wellbeing of specific children 
or staff in your kindergarten (e.g., They may have a fragile medical condition) please contact your Senior 
Teacher to discuss this so we can determine the most appropriate way to support you.  
 
Food 
Children/tamariki should have separate food containers and should not give or take food to/ from each 
other. Food can be supplied in accordance with public health guidance. 
 
Infocare 
Infocare should completed on a daily basis. This is making a huge difference to supporting the accuracy 
and timeliness of our data, particularly if we have a positive COVID case in one of our kindergartens. 
Regularly updating contact information to maintain up to date records will also support the ease and 
efficiency of contact tracing.  

Signing In and Out 
Signing children in and out of the kindergarten should be done in a way that allows for 1 metre of 
physical distance between adults. Masks should be worn while signing in and out. Where possible, 
have the sign in and out tables outside – this is not designed to exclude people, but to reduce the risk 
of infection because of improved ventilation. 
 
Please continue to use the current sign-in and sign-out sheet system for parents and whānau as well 
as contractors and other visitors. 

 
Ministry of Education Guidance  
Please find a copy of a one pager from the Ministry of Education: Key things that early learning services 
need to know at the end of this pack. This will assist you in understanding the CPF system as it applies to 
your kindergarten. 
 
Vaccination 
All staff and parents, whānau or community members who volunteer in kindergarten or on excursions, 
must be fully vaccinated (or have a valid vaccination exemption). Kindergarten events, both during and 
after session time will be managed with the use of the Vaccine Pass. 
 
Many of our contractors/suppliers have already attested to their vaccination status, as per the 
attestation lists, we have been sending out. All education and health sector workers are also covered by 
the mandatory vaccination order, such as Ministry of Education employees. This means for most 
contractors and visitors to the kindergarten you will not need to collect evidence of their vaccination. 
Although, if you (or they) are unsure, it is appropriate for you to request to see their Vaccine Pass.  
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Only those parents and whānau who are dropping off, briefly settling, picking up their children, or 
visiting with the intention of possibly enrolling their children in the kindergarten are not required to be 
vaccinated or provide any evidence of their status. They may stay at the kindergarten for up to 30 
minutes per visit to fulfil the intended task (e.g., drop off).  
 
Vaccination Pass Scanning 
The NZ Pass Verifier app has been installed on all the GOSH iPads. You can choose to use either the 
GOSH iPad or a personal device for the verification of Vaccine Passes if you are holding an event. The 
Pass Verifier App does not record or store any information, so it is important that this app is only used 
for special events and checking contractors or one-off visitors - not for parent help or excursions.  

Ventilation 
Remember to open windows, and doors, so there is good ventilation, and encourage the use of 
outdoors as much as possible. Ensuring that there is good ventilation is one of the easiest ways to 
minimise the amount of time that things can hang around in the air.  
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VACCINE MANDATE – PARENT, WHĀNAU & COMMUNITY VOLUNTEERS IN 
KINDERGARTENS 

We are required to maintain an up-to-date register with the vaccine status of all parents and whānau 
who help out and may have contact with children, including those who support kindergartens on 
excursions either regularly or occasionally. Volunteers and parents and whānau who help out and may 
have contact with children, including those who support kindergartens on excursions either regularly or 
occasionally. 

From 25 January 2022, this process will now be handled by each individual kindergarten through InfoCare. 
This change has been made to reflect the fact that: 

1. InfoCare has now been updated to include fields to record vaccination details and that;  
2. This is a way for you to have the most up to date information when organising events or 

excursions.  

The process for adding new parent, whānau or community volunteers is included in this pack in Appendix 
A.  It is expected that for new parents and whānau, you will request this information from them directly 
and enter it into InfoCare. The volunteers form sent in Korero #332 can continue to be utilised for this 
purpose, and included in the enrolment pack along with the other forms. 

If you have any questions or need assistance regarding this process you can contact Tania Braybrook or 
Covidvac@wmkindergartens.org.nz. 

As stated in previous packs, we have used the measure of up to 30 minutes, because parents and 
whānau who drop off, briefly settle and pick up their children, or visit with the intention of possibly 
enrolling their children in the kindergarten do not need to be vaccinated, but those who stay longer do 
need to be vaccinated. We decided that up to 30 minutes was a reasonable measure.  

We have interpreted the order in this way because of our philosophy of working in partnership with 
parents and whānau. Parents often spend part of their day at kindergarten involved in various activities, 
reading to children, helping tidy up, chatting to other parents or teachers, having a hot drink, or just 
taking some time.  

Children often approach a familiar parent for help, and so parents can get drawn into helping even if 
that had not been their intention. Because of this, the lines between volunteers, parent help and 
parents just spending time can become blurred.  

Please Note: It is not just people who may consider themselves 
active volunteers but also whānau who spend time in your 
kindergartens for more than 30 minutes who need to provide 
evidence of vaccination.   

mailto:https://www.wmkindergartens.org.nz/assets/202111KindergartenVolunteerAttestationForm_v1_122877_1.pdf
mailto:tania.braybrook@wmkindergartens.org.nz
mailto:Covidvac@wmkindergartens.org.nz
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If parents, whānau, and community members intend to volunteer or spend time in the kindergarten 
between drop off and collecting their child(ren), we need to gather vaccination information from them.  

Even if whānau don’t intend to stay, or to volunteer, encouraging them to send in their evidence will give 
them the option of staying or going on excursions if they later wish to. 

  

Please Note: The Vaccine Pass is not considered sufficient 
evidence for the Mandatory Vaccination Order; evidence needs 
to be their vaccination record. This is discussed further in the Q 
& A section  
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CELEBRATIONS, COMMUNITY EVENTS, AND EXCURSIONS. 
 

CELEBRATIONS AND COMMUNITY EVENTS 
 
Ministry of Education Guidance says as follows: 
 

This guidance provides a range of mitigations at all settings of the framework. There 
are others you may want to or need to implement, depending on your risks. For 
example, you may be in a population that has a lower vaccination rate, and therefore 
the risk of spread of COVID-19 is greater, than it would be for a highly vaccinated 
community. 
 
The framework allows your service to make decisions based on the needs of your 
community. To do this you need to consider how to operate in a way that reduces the 
risk of transmission of COVID-19. 

 
If you determine to have a celebration or community event, the following will need to be followed: 
 

• Participation 

a) At this time, celebrations or community events must be managed using the Vaccine Pass as 
a condition of participation. Their Vaccine Pass must be presented to the kindergarten’s 
staff for scanning prior to them being permitted to engage in the event. 

b) Remind your guests and/or participants to stay home if they are sick or have been asked to 
isolate 

c) Remind them also to leave should they begin to feel unwell while attending 

• Public Health Measures 

a) Provide hand sanitiser and soap and water 

b) Mask wearing for adults (including those aged 12 years and over) is strongly recommended 

c) Encourage people to stay at least 1m away from people they do not know and limit close 
contact with those who are not whānau or close friends 

d) Let your guests and/or participants know the steps you are taking and the expectations on 
them to make the event as safe as possible 
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People Limits for Events with Vaccine Pass Use 
Green No limits 

Orange No limits 

Red An event or gathering may occur with up to 100 attendees or based on 1m 
distancing (whichever is the lesser) per defined space. 

 

Close Proximity Activities at Events - Vaccine Pass Use 
(e.g. Face Painting) 

Green No limits 

Orange Can occur but provider must wear a face covering 

Red Can occur but provider must wear a face covering 

 

Sale and Provision of Food and Beverages - Vaccine Pass Use 
Green Face coverings required for people serving food 

 
Orange Food and Beverages must be served 

Face coverings required for people serving food 

Face coverings are encouraged for everyone while not eating. 

Red Food and beverage service must be seated and separated. 

Face coverings required for people serving food 

Face coverings are encouraged for everyone while not eating. 
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EXCURSIONS  
 
When planning an excursion, all the following requirements will need to be met, as well as ensuring that 
a 2m distance is kept between those who are part of your excursion group and those who are from 
other groups or part of the general public. 
 
On the following pages is an updated Excursions Approval Form and Risk Analysis for you to use in your 
planning. You are encouraged to include your Senior Teacher in your planning. 
 

• All participants aged 12 years or over must present their My Vaccine Pass, or proof of 
exemption, for participation in the excursion. The Vaccine Passes must be scanned by the 
kindergarten’s staff prior to them being permitted to engage in the activity. 

• We cannot accept a purple vaccination card or vaccination confirmation letter as proof of a 
person’s vaccination status. 

• Participants must stay home if they are sick or have been asked to isolate 

• Participants should also leave should they begin to feel unwell while on the excursion 

• Provide hand sanitiser  

• Individual kai is required 

• Mask wearing for adults (including those aged 12 years and over) is strongly recommended 

• Encourage people to stay at least 2m away from people they do not know and limit close 
contact with those who are not whānau or close friends 

 
  



 Covid-19 Protection Framework (CPF) Kindergarten Pack  Page 13 of 28 

Date: 20 January 2022 

UPDATED EXCURSIONS APPROVAL FORM AND RISK ANALYSIS 

Excursion Approval Form
Applications for approval of excursion should be submitted to the Association at least two weeks 
before the excursion date.  Please complete all sections of this form. 

Kindergarten:  

Planned date:                                                 Alternative date:  

Place to visit:  

Location:   

Educational value (how does this relate to the programme: 

Number of Children Participating:   

Adult/Child ratio on Excursion:   

Name(s) of Adults Volunteering: 

Teacher/Child ratio in Kindergarten:   

Type of Transport:   

Leaving Kindergarten - Time: 

Returning to Kindergarten - Time: 

Duration of Visit:   

Head Teacher Signature:                                                  Date:  

Please complete and return form to: email excursions@wmkindergartens.org.nz for approval. 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Attached report confirming Volunteer Vaccination attestations approved. 

Approved         Declined 

Association Representative:……………………………………. Date: …………………………… 



WMK Risk Analysis

Consider Hazard 
What could 
cause a 
problem? 

Risks 
What might 
happen? 

Strategy 
What will you do to minimize the 
risk? 

Physical 
-Physical Environment 
-Road/route 
-Water 
-Vehicles/transport 
-Ratios 
-Toileting 
How will you ensure requirements 
around kai are met? Specifically 
referencing both CPF Framework 
Guidelines and Min. of Health food
safety requirements 

E.g. 
1. Individual servings of kai rather than shared

platters 
2. Food meets safety standards for babies and

young children 

Emotional 
-Group size 
-Age 
-Behavioural difficulties
-Special needs 
-Parent help

Environmental 
-Weather 
-How will you meet CPF and 
Mandatory Vaccination 
Requirements, and what will be 
done to manage risks from a 
community event at kindergarten
under 
CPF? 

E.g. 
1. Provide whānau with the mandatory

vaccinations information and requirements 
2. Ensure potential volunteers have sent in their 

vaccination evidence. 
3. Let guests know the steps you are taking and

the expectations on them to make the
gathering as safe as possible. 

4. Remind whānau to stay home if they are sick
or have been asked to isolate. 

5. Remind them also to leave should they begin
to feel unwell while attending. 

6. Encourage whānau to sign in with the NZ
tracer App.

7. Encourage mask wearing for adults.
8. Encourage people to stay at least 1m away

from people they do not know and limit close
contact with those who are not whānau or 
close friends.

 Page 14 of 28  Covid-19 Protection Framework (CPF) Kindergarten Pack 
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CONFIRMED CASES OF COVID-19 IN YOUR COMMUNITY 

It is highly likely that there will be cases of COVID-19 in our kindergarten communities. The Senior 
Leadership Team have met with the Ministry of Education and have a clear plan of action for this 
eventuality. A high-level summary of this process is on page 17.  

The Ministry of Education have in place a system where there will be a Single Point of Contact (SPOC) 
who will liaise with us and Public Health to determine the correct course of action if there is a positive 
case in one of our kindergartens.  

We have also determined that a similar SPOC model at our end will ensure that all necessary processes 
are observed and that our teams are well supported through what will be a challenging experience. Your 
Senior Teacher will be your primary contact. The Chief Operations Officer (Amy Weightman) will be 
Whānau Manaaki’s SPOC in all our dealings with the Ministry. The Head Teacher, Senior Teacher and 
COO will be the team that manages all relevant decision making and communication.  

This means that if you are advised of a confirmed positive COVID-19 case in your Kindergarten 
community your immediate next steps are simple and easy to follow. It should also be noted that Close 
Contacts are people that have been notified/identified by contact tracing authorities that they Close 
Contacts – not people who have self-identified as close contacts. The table below summarises the 
actions you will be expected to TAKE. 

Confirmed Case Action Required 
Positive Case Identified Action by Head Teacher   Likely Outcome 

Staff Member or Child Attended 
Kindergarten 
(scheduled/enrolled hours) 

** Notify WM SPOC and ST immediately ** Kindergarten will be 
CLOSED until 
MoE/MoH Advise 

Parent, whānau or community 
member visited for more than 2 
hours 

** Notify WM SPOC and ST immediately ** Kindergarten will be 
CLOSED until 
MoE/MoH Advise 

Parent, whānau or community 
member undertook Pick-up, 
Drop-off or Visited for less than 2 
hours 

** Notify WM SPOC and ST immediately ** 

Advise parent/whānau that they and Close Contact 
child(ren) cannot attend kindergarten until formally 
advised by Public Health 

Kindergarten will be 
OPEN pending contact 
assessment or advised 
to close by MoE/MoH 

Has not been present in the 
kindergarten 

Advise any Close Contacts - teachers, parents, 
whānau or children - cannot attend kindergarten until 
formally advised by Public Health 

Notify WM SPOC and ST 

Kindergarten will be 
OPEN 
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Confirmed Case Process Outline 

  CONFIRMED COVID CASE IN KINDERGARTEN/ETU AO
HEALTH

(NICT, MoH) MINISTRY OF EDUCATION WHĀNAU MANAAKI

Ph
as

e

Positive Case Confirmed   _______

Advised of a Positive Case 
in a Kindergarten

WM SPOC
Advised of a Positive Case

Initiate Conversation 
between MoE and WM

Kindergarten/TONI advised 
of Positive Test Result

Complete Assessment of 
Contacts

Provide list of contacts in 
Spreadsheet to NITC

Send Letters to parents/
whānau and Staff

Support completion of 
Assessment of Contacts

All Children and Staff Sent 
Home

Advised of full Contacts 
Assessment

Assess suitability of Distance 
Learning Programme

Notify Local School if POD or 
known Event held

Notify Cleaners of additional 
Deep Clean

Monitor Media

Notify SPOC of completion

Provide ‘Infectious Period’, 
Self Isolation End-Date, 
Testing Dates and Case 

Number

Provide ongoing engagement 
with whānauProvide Advice to Contacts

Initiate other support 
processes if required

Decision to Close Service

YES

NO
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FREQUENTLY ASKED QUESTIONS 
The following are answers to questions that have been frequently asked. This is a time where 
information and knowledge is evolving, and so as we get more information, we will provide it to you. 
 
1. Why are parents and whānau only required to be vaccinated if they are spending more 

than 30 minutes in kindergartens? 

We are not allowed to exclude children from accessing education. Therefore, they still need to be 
dropped off, briefly settled and picked up and by an adult or caregiver. We have used the guideline 
of up to 30 minutes, because parents and whānau who drop off and pick up, settle their children, or 
visit with the intention of possibly enrolling their child/ren in the kindergarten do not need to be 
vaccinated, but those who stay longer do need to be vaccinated. We needed to achieve a balance, 
and so we have used the measure of 30 minutes, because we thought it was a reasonable measure.  

2. Why can’t the Vaccination Pass be used as evidence of vaccination for the Vaccination 
Register? 

The Vaccine Pass is designed to be used to support event management and scanning requirements 
under the Covid Protection Framework. Because the Vaccine Pass does not record the date of 1st 
and 2nd doses it cannot be used for the Mandatory Health Order register. In practice, this may 
mean we will need to collect vaccination details from most of the parents and whānau. 

3. Do parent helpers and volunteers need to be vaccinated? 

Yes. Parents and whānau who are wishing to be actively involved in kindergartens during session 
times and supporting teachers by helping on excursions will be required to be vaccinated. This 
includes parents or whānau, aged 12 and over, who will spend prolonged periods of time (more 
than 30 minutes) in kindergarten, who may not have previously considered themselves parent help 
or volunteers.  

4. Can parent helpers still help out in kindergartens?   

Only if they are fully vaccinated and that evidence of that vaccination, i.e. details of dates of two 
doses, has been recorded in InfoCare and on file. 

5. Why do parents and whānau need to be vaccinated if they wish to help out on excursions 
or spend time in kindergartens during sessions? 

The government mandate for the vaccinations in the Education sector requires all volunteers, 
either frequently or occasionally, to be vaccinated and for Whānau Manaaki to keep a record of 
vaccination evidence if they will be present around children.  

This extends to parents who volunteer on excursions and those that spend significant time in 
kindergartens.  
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6. Does my 12-year-old need to be vaccinated to be in the kindergarten for longer than 30 
mins?   

Yes. The Order requires that all people aged 12 and over must be vaccinated if they are in the 
kindergarten while children are there. 

7. What do I need to do if a parent or whānau stays in the kindergarten around children for 
longer than 30 minutes? 

If they are vaccinated, and you have recorded evidence of that vaccination in Infocare and on file, 
it’s absolutely fine and you don’t need to do anything.  If you are unsure, you can respectfully check 
with them. If they are vaccinated but have not submitted their evidence, you can help them do it 
immediately. If you know they are not vaccinated, you need to remind them of, or let them know 
about, the requirements and ask them to leave. If this becomes problematic, you should call your 
Senior Teacher or the office.  

8. What information is going to be sent to parents and whānau? 

Parents and whānau will be sent the Information for Parents and Whānau. This will come from the 
Association and will be sent through StoryPark. 

9. What will parents and whānau, aged 12 and over need to do? 

If they wish to volunteer, help on excursions, or spend time int he kindergarten each person will 
need to provide you with evidence of their vaccination.  This needs to be details of when individual 
doses were received.    We ask that they fill in the “We Love It” form and provide a copy of their 
evidence which can both be filed with their child’s enrolment documentation.  

10. How can we find out if our parent helpers and volunteers have been vaccinated? 

You can now check InfoCare for all parents, whānau and community members that have already 
provided their vaccination evidence. Each list, along with copies of all the information recieved at 
the office, will be sent to you for filing. 

For new parent, whānau or community volunteers you will request this information from them 
directly and enter it into InfoCare. The volunteers form sent in Korero #332 can continue to be 
utilised for this purpose.  

11. Are external contractors and employees at venues where we hold excursions required to 
be vaccinated? 

This is a tricky issue and one we have thought through carefully. As the government mandate 
requires anyone working with children to be vaccinated, we therefore require all contractors and 
employees who will be working at venues where we hold excursions when there are children 
present, such as Huia Pool and Big Air, to be vaccinated.  

We recommend that the Head Teacher discusses this with the venue before they book or organise 
the excursion and require the venue to attest in writing to the association that all employees and 

mailto:https://www.wmkindergartens.org.nz/assets/202111KindergartenVolunteerAttestationForm_v1_122877_1.pdf
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contractors that will have contact with children or be present while the excursion takes place are 
vaccinated.  

12. Where can I find out which organisations or venues have already attested to having their 
employees vaccinated for excursions? 

In 2022, we will be sending out the updated list of contractors each month rather than each week. 
If they’re not on the list we send out, you can call the office or contact us via 
covidvac@wmkindergartens.org.nz. 

You can also ask that organisation or venue if they have attested to us. If they, haven’t you can let 
them know they need to attest that all staff are vaccinated before you can go there/use them.  

13. Where can I find out if a contractor is vaccinated?  

If they are not on the list of contractors we send kindergartens, you can contact the Association’s 
People Team or Tania Braybrook who will be able to advise you. Or if the Contractor has arrived at 
your kindergarten, you can also check directly with them about whether they have attested to their 
status or have a Vaccine Pass.  If they haven’t, you could help them do that (you could take a copy 
and send it in to covidvac@wmkindergartens.org.ng).  If they aren’t vaccinated, then you will need 
to let them know of the requirements and politely ask them to leave. 

14. When do parents and whānau need to wear masks? 

Parents and whanau are strongly advised to wear masks to enter and be in the kindergarten. If 
there are children who are immunocompromised and so at increased risk, Head Teachers have the 
discretion to insist that all parents and whānau members wear masks, or otherwise cannot enter 
the kindergarten. If you need further support, you should call your Senior Teacher or the office to 
determine what appropriate next steps will be. 

15. What should I do if a parent or whānau can’t or won’t wear a mask in the kindergarten?  

Teachers should discuss this with the person – let them know it is an expectation and you would 
really like them to put on a mask. You should keep a supply of masks at kindergarten and offer 
them one if they don’t have their own. If this becomes problematic, then contact your Senior 
Teacher.  

Mask wearing exemptions should not be questioned, either on their legitimacy or the reason for 
issue. Please support parents and whānau with mask exemptions to maintain other public health 
measures when inside the kindergarten. If you have significant concerns for the health or wellbeing 
of specific children or staff in your kindergarten (e.g., They may have a fragile medical condition) we 
can talk further to determine the most appropriate way to support you. 

  

mailto:covidvac@wmkindergartens.org.nz
mailto:covidvac@wmkindergartens.org.ng
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16. Do children need to stay home if their parent or whānau are unwell?  

Generally, yes they should. However, you know your families, and you will need to use your 
discretion. This is a balance between reducing the chance of contracting Covid-19 and supporting 
families’ wellbeing. If you are unsure, please talk to your Senior Teacher.  

17. Do children need to stay home if their parent or whānau is awaiting a COVID-19 test 
result? 

Yes.  

18. Do children need to stay home if their parent or whānau has received a positive COVID-
19 test result?  

Yes. If a household member has tested positive for COVID-19 then they are considered a Close 
Contact and must not return to kindergarten until they have been cleared by Public Health. 

19. Can we do transition to school visits?  

You can but it is expected that you follow all the rules and guidelines about this, including wearing a 
mask. You should also talk with the school before the visit and make sure they are comfortable with 
you visiting. You can assure them that you (and anyone else over the age of 12 going with you) are 
vaccinated. 

20. What happens if someone was vaccinated in a different country? 

If someone was vaccinated in another country, they will still need to obtain a My Vaccine Pass. To 
get a My Vaccine Pass, they must first get their vaccination record added to New Zealand's COVID 
Immunisation Register (CIR). 

The eight vaccines accepted from overseas for My Vaccine Pass, approved by the NZ COVID 
Vaccination Technical Advisory Group, are:  

a. Pfizer/BioNTech  
b. Janssen (Johnson and Johnson)  
c. AstraZeneca (Oxford)  
d. AstraZeneca/Covishield (Serum Institute of India)   
e. Moderna  
f. Sinopharm   
g. Sinovac (CoronaVac)  
h. Covaxin (Bharat Biotech). 

 

(Ref: https://covid19.govt.nz/covid-19-vaccines/covid-19-vaccination-certificates/my-vaccine-pass/) 

 

https://covid19.govt.nz/covid-19-vaccines/covid-19-vaccination-certificates/my-vaccine-pass/
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21. What leave can I access and/what will happen with my pay if I’m away because of
COVID?

This is an ever-changing environment, and we know that there will be many things to consider,
depending on the full context.  We have carefully considered what is fair and reasonable, and after
talking with the Associations in Auckland (who have been through this) we have determined the
following general rules or guidelines:

a. If your kindergarten is closed following instruction from the Ministry of Education, you will
continue to be paid as usual.  We will expect you to work from home and that a Distance
Learning Programme is implemented.

b. If you are instructed to isolate by Public Health because you are a Close Contact, or if you have
a positive COVID-19 test result, you will be on Special Paid Leave.   We ask that you send us a
copy of that instruction so that we can claim the relevant subsidies.

c. If you are sick, and have a COVID-19 test, you will be on Sick Leave.  If you have no Sick Leave
available, and you have been instructed to isolate until your results are returned, we will
provide Special Paid Leave until you receive a negative test result.  We ask that you send us a
copy of instruction. If you remain off work after your negative result because you are sick, you
will be on Sick Leave or Sick Leave Without Pay.  If your test is positive for COVID-19 you will be
on Special Paid Leave (and the kindergarten will likely close).  We ask you to send us a copy of
your test result immediately.

d. If you are caring for a dependant who has been instructed to Isolate by Public Health you will
likely be on Sick Leave or Sick Leave Without Pay.  We do appreciate there may be special
circumstances in relation to this and will decide on a case-by-case basis.

e. If you decide to isolate (and stay off work) but have not been instructed to do so by Public
Health, you will access your own leave, e.g. Sick Leave or Annual Leave if this is available.
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APPENDIX A. COLLECTING VOLUNTEER VACCINATION EVIDENCE IN 
KINDERGARTENS 



How to store 
your Covid - 19 
Vaccination 
records
ATTESTED 
PARENTS/VOLUNTEERS



Our Framework



Give out “We love it when you spend time
in our kindergarten” with all new children

Collect Evidence: records can look like:
• Screen shot of your MyCovid record
• Photo or screenshot COVID-19 vaccine record card
• Hard copy printout from Doctor
• International Vaccine record



Enter vaccination records into Infocare

Log into Centre, find Child’s name Select contact & locate name, check the 
information match & select modify



Enter vaccination records into Infocare

Enter Dose 1 & 2 along with Evidence 
received & select upgrade to save changes

Please note: 3rd dose can be added to 2nd dose field

Add contact if needed & link it with the 
child’s name using other in Relationship 
field



Evidence stored with Child's enrolment forms, you 
must include the following items in the child’s folder

Hard copies of ‘We love it” form 

Evidence of vaccination status

If you keep home computer files for each 
child you might store copies here, but this 
isn’t vital)
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APPENDIX B. MoE – “KEY THINGS THE EARLY LEARNING SERVICES NEED 
TO KNOW” 



Version 1.0  November 2021

Public Health Measures are applied across all CPF settings  

Vaccination
If you are sick - 
stay home and 
get tested

Basic 
hygiene

Contact 
tracing

Physical  
distancing

Face 
coverings Ventilation

Getting vaccinated is a key 
step to gain more protection 
against the virus. 

From 2 January 2022, only 
fully vaccinated staff and 
support people can have 
contact with children.

If you have cold, flu or COVID-19 
symptoms, stay home. 

Call your doctor or Healthline 
on 0800 358 5453 for advice 
about getting tested.

Basic hygiene measures 
include good hand 
hygiene, cough, and 
sneeze etiquette, avoid 
touching your face, and 
regular cleaning of high 
touch surfaces.

Early learning services are 
required to display QR Code 
posters for the NZ COVID 
Tracer App. They must also 
have other contact tracing 
systems in place, including 
an attendance register and 
visitor register.

Physical distancing is 
not required in early 
learning services 
between staff and 
children.

Face coverings are 
not required in early 
learning services for 
staff and children.

Indoor spaces should be 
well ventilated for example 
by opening windows, doors 
and any vents. If mechanical 
ventilation is used, make 
sure the ventilation system is 
regularly maintained.

Additional mitigations at each CPF setting 

  GREEN   ORANGE   RED

All licensed early childhood 
services are OPEN for on site 
education and care.

Certified playgroups can 
open with Vaccine Passes 
or close contact business 
measures. 

Parents (and visitors) are 
encouraged to wear face 
coverings when on site. 

Parents (and visitors) are 
encouraged to maintain 
1m distancing from other 
adults while on site e.g. 
to settle their child, or to 
view a service. 

All licensed early childhood services are OPEN for on 
site education and care, as long as they can operate 
within the public health measures.

Certified playgroups can only open with Vaccine Passes.

Parents (and visitors) are encouraged to wear face 
coverings when on site. 

Parents (and visitors) are encouraged to maintain 
1m distancing from other adults while on site e.g., to 
settle their child, or to view a service.

Any excursions will need to meet wider public health 
measures.

Children should have separate food containers.  

Consider limiting events to prevent further 
transmission.

Consider limiting non-essential visitors on site.

All licensed early childhood services are OPEN for on site education and care, as long as they 
can operate within the public health measures and any specified controls. 

Certified playgroups can only open with Vaccine Passes.

Parents/caregivers who can supervise their 
children at home should do so. If required 
services will make choices about their 
capacity to manage attendance. 

Parents/caregivers of children with complex 
medical needs should seek advice from 
their health professional about whether it is 
appropriate to come to their service.

Children should only attend one service.

Parents (and visitors) are required to wear 
face coverings when on site.

Parents (and visitors) are encouraged to 
maintain 1m distancing from other adults 
while on site e.g., to settle their child, or to 
view a service. 

Visiting teachers in home-based services can 
consider providing support remotely to some 
educators and children e.g. if either are in 
Red.

Any excursions will need to meet wider 
public health measures.

Children should have separate food 
containers.

Limit events to prevent further transmission.

Any events must meet wider public health 
measures.

No non-essential visitors on site.

CPF   Key things that early learning services need to know

Case management across all CPF settings 
Cases of COVID-19 in an early learning service will continue to be managed across the 
framework. Early learning services will work with the Ministry of Education, following public 
health guidance, to identify who else may need to self-isolate and get tested. Contact tracing 
systems will support this process. 

It may no longer be necessary for an early learning service to close automatically when a case has 
been identified as infectious while in attendance. Detailed guidance will be available to support 
services to make this decision. The public health measures in place in early learning services mean 
that approaches to case management can be refined to better reflect the infection risk.
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